
 

 

 REQUISITION/DISBURSEMENT FORM   

                                                   

DATE OF REQUISITION/PURCHASE:  ____________________ DATE REQUIRED:  __________________ 

PAYABLE TO:  ________________________________________________________________________ 

AMOUNT:  __________________________________________________________________________ 

MAILING ADDRESS:  __________________________________________________________________ 

PURPOSE /JUSTIFICATION:  ____________________________________________________________ 

 

___________________________________________________________________________________ 

 

REQUESTED BY: ______________________________________________________________________ 

 

------------------------------------  ACTION BY FINANCE COMMITTEE --------------------------------- 

 

APPROVED: ________________________________     DISAPPROVED:   ___________________     

REASON FOR DISAPPROVING:  ____________________________________________________ 

TREASURER’S SIGNATURE: _______________________________________________________ 

AMOUNT:  ____________________________________________________________________ 
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